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NOW THEREFORE, IN CONSIDERATION OF THE MUTUAL PIOMISES SET

FORTH IN THIS MOU, THE PARTIES HERE TO AGREE AS FOLLOWS:
CLAUSE 1
DE FINITIDN

Resource Sharing is comprised of transactions by which a library makes its
its mgterials available to the clientele of another library upon request.

CLAUSE 2 | _
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PURPOSE * ¥ W \“ﬂ q \

]lurp(ﬂe is to obtain ,upon request of a library’s pnmary chentclc,matemls not available in '

thc lofal library/
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CLAUSE 3
SCOPE OF THE MOU

1. Under the terms of this Agreement, any type of library materials may be request
are encouraged to lend any materials that circulate outside the library to their o Wi
be as liberal as possible in supplying materials of all formats with due
interests of the primary clientele. f -

2_. Libraries signing the Colleges Agreement must be supplying libraries asiwell as requesting
libraries. Libraries must be willing to lend if they wish to borrow. The benefits of the Agreement

are not ava 'Elc to nou—mpy_i.ers; ¢ k

3. The Agreement covers resource mm&-mm libraries
regardless of the method of transmission of requests and/or mate

CLAUSE 4
PARTICIPATING LIBRARIES ’ E 'l

he Agreement,

. DON BOSCO COLLEGE , MANNUTHY, THRISSUR
CLAUSE 5

GENERAL POLICIES Tﬁ‘

e Only books and other items available on the premisas__o_t_?;gﬁc 1 library may be used
W1}

for ILL transactions. o'
e The decision to lend material is always at the discre.‘ti;'_ N »f the lending library.

e Each participating libraty should have an ILL policy that stipulates which I
materials are not available for lending, loan periods, renewal periods and policy,
recalls. lost or damaged materials.

e ' Each participating library should keep records of the number of requests sent and
received and the number satisfied in each case using their own methods and
software.

« Official request should go through the online form or through e- mail.

o Libraries receiving requests should deal with them as quickly as possible. WIlen a
. request cannot be satisfied, then the borrowing library should be notified
~ immediately. § K




CLAUSE 6
RESPONSIBILITIES OF BORROWING LIBI

e Verify the bibliographic details nl‘lh‘_-‘jj'jequwted item tn are
for 11s 1dentification by the lending library.

* means to pick up fr
materials to the hn_dlng Ilhrury g :

e The borrowing library must record name and contact de

o The borrowing library should ensure items are return ¢t any
special conditions imposed.

« I damage or loss occurs, the borrowing library must
replacement. |

« Borrowing libraries must comply with the conditions estab sh

library

e Ensure that staff is familiar with interlibrary loan es and

 Keep statistics on the nurﬂber of llﬂm‘:%mﬂm‘
_:T = ]

e Respond to requests within three working days of receipt.

o Notify the borrowing library if an item 1s not available for loan or if there are "
extenuating circumstances

e When making a loan, clearly state the applicable conditions of the loan.

gnsuﬂ:.that items supplied on loan are clearly marked with the n
wning library, the date by which the loan istubem med. Check



o Send timely mn'twyremn
be returned.

e Ensure that staff is familiar with

o Keep statistics on the number
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